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PREAMBLE
     We, the members of the Foley Band Boosters, in order to establish, administer and maintain a working society united for the precise purpose, benefit, advancement and support to the Foley High School Band Program, do hereby adopt this Constitution of the Foley Band Boosters.  The Rules contained herein shall govern this Association in all cases to which they are applicable.

ARTICLE I
NAME     The name of this association shall be: FOLEY BAND BOOSTERS

ARTICLE II
PURPOSE

     The purpose of this association shall be to unite all Band Boosters into one association for the benefit, advancement and support of the Foley High School Band students and the Color Guard Program.  This Association in no way will interfere with the Band Director and the running of the Band Program.  The function of this Association is to support the Band Director and Band Students in fundraising and other projects deemed necessary.  The Band Director shall act as ex-officio advisor to said Association and all committees and shall advise as to the goals and needs of the Foley High School Band Program.  

ARTICLE III
MEMBERSHIP

     The membership shall consist of parent(s), stepparent(s), grandparent(s), or legal guardian(s) of a student member of the Foley High School Band Program. 
ARTICLE IV
EXECUTIVE BOARD AND DUTIES:

     Section A: The elected officers of the Association shall be President; 1st Vice President; 2nd Vice President; Secretary and Treasurer.  These officers shall be voting members of the Executive Board with the President holding the deciding vote in the event of a tie vote.  The appointed standing committees include, but are not limited to: Chaperone, Historian, Publicity, Telephone, Uniform, Color Guard, Hospitality, Drumline, Concession and Maintenance.
     Three officers shall be designated as authorized signatories for all bank accounts of the Association. These three officers, President, 2nd Vice President and Treasurer, shall be bonded. All checks or withdrawals on any of the organization’s accounts must have no less than two (2) authorized signatures on said check or transaction.

     Subsection 1: The President shall preside at all Executive and General Meetings of the Association; shall appoint chairpersons of all standing and ex-officio members of all committees with the exception of the nominating committee.  The President shall represent this Association when called upon to do so.  The President may call special meetings to transact business, which may require immediate action.

     Subsection 2: The 1st Vice President shall act as an aide to the President and shall substitute in the absence of the President.  All projects for students shall have prior approval of the Band Director, Executive Board and General Membership.  

     Subsection 3: The 2nd Vice President shall substitute in the absence of both the President and the 1st Vice President and shall be in charge of the Concession Committee.  The 2nd Vice President must present to the Treasurer copies of all itemized invoices.  The 2nd Vice President must be present for the annual audit in May. The 2nd Vice President shall be authorized to co-sign checks for the general fund. 

     Subsection 4: The Secretary shall keep dated and signed minutes of all executive and general meetings.  The minutes shall be kept in a book and turned over to the newly elected Secretary at the end of each term.  The Secretary is to read all incoming correspondence and prepare outgoing correspondence as directed.  The Secretary shall maintain a current inventory of all equipment.  The Secretary shall act as Parliamentarian and maintain the constitution, bylaws and standing rules.  Duties shall include providing a copy of current constitution, bylaws and standing rules to all new members.

     Subsection 5: The Treasurer shall maintain checking/saving accounts in the name of the Association and shall pay by checks all bills authorized by this Association and shall be present and post an itemized and dated financial report at each Executive and General Meeting.  A financial ledger shall be kept up, in addition to the checkbook, listing all receipts and disbursements by item, check number and date.  The Treasurer and her/his assistant must be present for the January pre-audit and the annual audit in May.

     The Treasurer shall issue receipts for all money and donations received by this Association. The Treasurer shall be bonded.  The Treasurer shall submit IRS tax returns before October each year.  


   Section B: In order to serve as an elected member on the Executive Board, a person must be a parent, stepparent, grandparent, or legal guardian of a student member of the Foley High School Band Program.  No Executive Board member shall, during time of office, be appointed as a chairperson of any committee for special projects; however, they may donate their services to any committee when requested to do so by the chairperson and/or co-chairperson.  Two (2) members of the same family may not hold office on the Executive Board simultaneously.

ARTICLE V
OPERATING COMMITTEE CHAIRPERSON AND DUTIES:

The chairpersons of this Association shall be: Chaperone, Historian, Maintenance, Publicity, Telephone, Uniform, Hospitality, Color Guard and Drumline.  All chairpersons shall select their respective committees and shall attend regular Executive Board meeting submitting reports on individual projects on as needed basis.  

Section A: The Chaperone Chairperson will recruit from the membership adequate personnel to serve at band functions.  The Chaperone Chairperson shall assign duties to each volunteer at each band function. The Band Director shall have final approval on Chaperone selections.  

Section B: The Historian Chairperson is responsible for maintaining a record of Band functions in a scrapbook or video and turning over said items to the newly appointed historian at the end of each term.

Section C: The Maintenance Chairperson is responsible for recruiting workers for necessary maintenance for repairs on band and color guard equipment.  They will maintain a list of maintenance problems and needed repairs that shall include what-when-where and who repaired said equipment. Equipment purchased by the Foley Band Boosters will remain the express and exclusive property of the Foley Band Program.
Section D: The Publicity Chairperson is in charge of publicizing band activities when requested by the 1st Vice President. The Band Director must approve all Publicity information.  

Section E: The Telephone Chairperson is responsible for contacting all band parents of all band functions and Foley Band Booster meetings and shall maintain a current file, for reference purposes, as to individual member’s special abilities and/or qualifications for special projects and committees.

Section F: The Uniform Chairperson is responsible for coordinating adequate uniforms for band students.  

Section G: The Color Guard Chairperson is responsible for coordinating color guard uniforms, flags, etc. It is this chairperson’s responsibility to recruit from membership adequate personnel to serve at Color Guard functions.  The Band Director shall have final approval on Chaperone selections.

Section H: The Hospitality Chairperson is responsible for coordinating the Band Banquet and any other social event requiring refreshments.
Section I: The Drumline Chairperson is responsible for coordinating uniforms, equipment, props and work in support of the Drumline Director.  It is this chairperson’s responsibility to recruit from membership adequate personnel to serve Drumline functions.  The Band Director shall have final approval on Chaperone selections. 

Section J: The Concession Chairperson is responsible for coordinating food and other related items at all fund raising events where food is sold.

ARTICLE VI
ELECTIONS:

     Section A: All officers shall be elected in April and take office in June.  Both outgoing and incoming officers and all newly appointed chairpersons must attend the May Executive Board Meeting.  The month of May shall be used as a transitional month.  All records must be turned over to all incoming officers and chairpersons by the June Executive Board Meeting.

    Section B: The Nominating committee shall consist of five (5) members appointed by the outgoing President. Two (2) of these members are to be members of the Executive Board. One of these two (2) shall act as Chairman. The remaining three (3) shall be volunteers from the membership present at the January General Meeting. The Nominating Committee shall meet to discuss potential Executive Board candidates and will present a slate of officer candidates at the April General Meeting.

     Section C: Elections shall be held at the April General Meeting from the previously nominated slate and requested nominees from the floor, if it has been ascertained that these nominees are willing to serve if elected.  Elections shall be determined by a simple majority vote of the members present.  

     Section D: All officers shall serve a term of one (1) year from June to June. President, 1ST Vice President and 2ND Vice President shall be eligible to serve consecutive terms, if re-elected, but no more than two (2) years. The Secretary and Treasurer shall serve a term of one (1) year from June to June and shall be eligible to serve consecutive terms, if re-elected, but no more than four (4) years. After a one year hiatus, a former executive board member is eligible to be nominated for office again.
     Section E: Vacancies occurring in any office for unexpired terms shall be filled temporarily by a member chosen by the President until a new officer can be elected at the next general meeting or special meeting.  

ARTICLE VII
MEETINGS:

     Section A: The Executive Board will meet once a month.

     Section B: The General membership shall meet once a month, after the Executive Board has met.
     Section C:  All meetings shall follow Parliamentary procedure and Robert’s Rules of Order. All new business must be announced in the Executive Board meeting prior to the General Meeting.

     Section D: The President or any three (3) members of the Executive Board may call special Executive and/or General Meetings to transact business which may require immediate attention.

     Section E: A majority of three (3) will constitute a quorum of the Executive Board.  

     Section F: In order to conduct business a majority of members present at any General or called meeting will constitute a quorum.

ARTICLE VIII
FINANCIAL:


     Section A: The Band Director and the Executive Board shall present at the August General Meeting their tentative budgets for the Foley Band Boosters. The Band Director and Executive Board have permission to obtain approved budget items.  

     Section B: The Treasurer shall maintain one (1) checking and one (1) savings account in the name of this Association.
          Subsection 1: All moneys received by this Association shall be deposited within two (2) working days of receipt.

          Subsection 2: A bound Financial Ledger shall be maintained by the Treasurer, listing all receipts and disbursements by item, check number, and date and must all be submitted at each Executive and General Meeting.  

     Section C: The Executive board may make emergency expenditures of up to two-hundred ($200.00) dollars provided there is a quorum decision at a special Executive Board Meeting subject to ratification at the next General Board Meeting.

     Section D: The general fund must be pre-audited and audited annually prior to the incoming Board taking office in June.

          Subsection 1: The Audit Committee shall be elected from the membership present at the May General Meeting with the exception of any person(s) authorized to sign checks on either the checking and/or savings accounts.

          Subsection 2: The incoming and outgoing Treasurer must be present when the general fund is audited.

     Section E: All expenditures for standing committees and special projects must be ratified by the membership at the next General Meeting.

     Section F: In order for this Association to borrow money from any loan institution, a majority of members must approve such a loan and four (4) of the five (5) Board members must be available to sign for said loan.

AMENDMENTS TO CONSTITUTION AND BYLAWS
     An amendment of any article or section in the Constitution and Bylaws of the Foley Band Boosters may only be accomplished at the May General Meeting.  The proposed amendment must be submitted in writing at the April General Meeting and will require a two-thirds (2/3) vote of members present for the adoption of the proposed amendment and shall be signed by the Executive Board to signify ratification of its adoption.

STANDING RULES
Rules contained herein shall govern this Association in all cases to which they are applicable and in which they are not inconsistent with the Constitution and Bylaws.

     Section A: The Executive Board Meeting is held on the last Thursday of each month at 7:30 pm.  The General Meeting shall be held on the first Thursday of each month at 7:00 pm.

     Section B: Any parent/legal guardian is expected to sign up for at least two (2) activities each year. Activities include, but are not limited to, working concessions, chaperoning and participation in fund raising events.
     Section C: Students will not be allowed to go on any trips unless all moneys owed for the trip and other financial obligations to the Band Booster Association have been met.  There may be a financial waiver obtained if necessary based upon recommendation of the Band Director and approval of the Executive Band.  
     Section D: Any member of the Executive Board failing to attend three (3) consecutive meetings may be removed from office.  This excludes extenuating circumstances such as major medical problems.

     Section E: In order to qualify as a chaperone, a person must be a parent, stepparent or legal guardian of a band student; be a Band Booster member in good standing and be approved by the Band Director. Preference for chaperones at games, contests and trips is given to those who regularly attend Foley Band Booster meetings and participate in fund-raising events and parents of seniors.
     Section F: Any officer of this Association that willfully disregards the Constitution and/or Bylaws of said Association and fails to perform designated duties for the benefit of the Foley High School Band may be removed from office by a two-thirds (2/3) vote of the Association membership, after first being brought before the Executive Board and Band Director.

     Section G: Any chairperson of the Association who willfully disregards the Constitution and/or Bylaws of said Association may be removed from office by a two-thirds (2/3) vote of the Executive Board and the Band Director.

     Section I: A petty cash fund of fifty ($50.00) dollars shall be set up for the 2nd Vice President and a petty cash fund of twenty-five ($25.00) dollars shall be set up for the Treasurer.

AMENDMENTS TO STANDING RULES
     Amendments to standing rules may be accomplished by submitting in writing a new amendment to be voted on at the next General meeting.  A majority vote of members present is required for the adoption of said new amendment and shall be signed and dated by the President to signify ratification of its adoption.
